QUICK GUIDE

myBBSI Credentials Manager

This Quick Guide illustrates how to:

» Complete the initial myBBSI login with authentication
« Set up Authentication Settings

+ Authenticator

* Phone

» Passkey

Welcome to myBBSI

Innovative, intuitive and integrated technology selutions to improve efficiency and
productivity in your business.

Email Address *

) From the homepage of
1 myBBSI you wil be promptec

to Login.

‘ Continue |

Agree to the Terms of Service, Privacy Policy

We've sent a message containing a &-digit code to

.......... 'i'.l__i'gl'l"lil--.':l.'.lm

Enter it below

Sand sgakn

2 Enter the code sent to your
email.

NOTE: Users will continue to enter their password after authentication set up is
complete. The authentication prompt will take place after user has entered their email

address and password.
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Identity Verification

MFA Emall or Phone Mumber * .
T 3 e
Number associated.

Continue |

Create a new password.

smieric and symbolic characters,

|
Continue

NOTE: System will identify if the password being created has appeard in a public data
breach. If so, you will be required to use a different password.
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Set Preferred MFA

Preferred MFA Verification Method *

_ 5 Receive confirmation of initial
authentication completed.

Continue ‘

Set Preferred MFA

Preferred MFA Verification Method *

6 Select the Authenticator of
choice.

Authenticator
'-“i\\;skey

Phone

Agree to the Terms of Service, Privacy Policy

NOTE: Under your user profile in myBBSI, select authentication methods. You will
be asked for a one-time code and can then add additional authenticators or update
current information.

Change Password
Authentication Settings

Settings
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myBBSI Credentials Manager

Authenticator Options

1. Authenticator App
2. Phone
3. Passkey

NOTE: The following pages show you the Settings and views of each Authenticator

Option you can choose from.

Authentication Settings X

Authentication Method *

1 Select Authentication
Method of choice.

Authenticator

Phone

Passkey

Authentication Settings

Authenticator
Application Setup

Scan the QR code below using your Authenticator
application

Enter the 6-digit code

Choose another authentication method

NOTE: Each Authentication Option has a different view and setup method to

complete.
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myBBSI Credentials Manager

Phone Authentication
Setup

Authentication Settings

Phone

+] ~

Authentication Settings

We've sent a message containing a 6-digit code to
+171***78192

Enter Code

Send again

Choose another authentication method
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Passkey
Authentication Setup

1 Create a passkey to sign into
bbsi.com

Making st t's you

2 Verify your identity with an
application.

D)

Scan your finger on the fingerprint reader

On Passkey saved

Receive confirmation that
Passkey is saved.
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myBBSI Credentials Manager

Accessing Confidential Information within myBBSI

1. When accessing confidential information such as banking and social security
numbers, the Step-up verification is required.

2. Two-Factor Authentication will automatically generate.

3. Navigate to email to access enchanted link email.

4. Within the email received, select the link affiliated with the Two-Factor
Authentication number located in myBBSI.

5. Once verified successfully, can proceed to edit.

Two-Factor Authentication

Varification Mathod *

1

Continue

I'wo-Factor Authentication

We've sent a verification link to
cyntrrrertrrrst@bhs Tt .com

In the email, click the following number to authenticate

Send again

Choose another authentication method
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